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	          POLICE DEPARTMENT

TOWN OF BROOKFIELD, CT
	             JOHN G. PUGLISI
              Chief of Police



ADMINISTRATIVE PROCEDURES FOR PERSONS SEEKING PAWNBROKER, SECONDHAND DEALER AND PRECIOUS METALS AND STONES DEALERS LICENSING

1. Accurately complete & notarize the application for Licensing under C.G.S. Chapter 409 (DPS-403-C).

2. Applicants are required to read & complete the appropriate Advisement of Requirements form(s) DPS-404-C1, DPS-405-C1, and DPS
405-C for each license you are applying for.

3. Bring the application, the Advisement of Requirements form(s) and any additional pages for the application process to a Notary Public and sign the appropriate forms in the presence of Notary Public.

4. PAWNBROKER and SECONDHAND DEALER APPLICATION: Applicants, employees, officers, shareholders, financial backers or creditors or any other individual with a relationship to the entity that is similar to that of an officer, shareholder, financial backer or creditor are required to submit to state and national criminal history checks which includes fingerprints.

5. PRECIOUS METALS and STONES DEALER APPLICATION: Applicants are required to submit to state and national criminal history checks.

6. Criminal history checks require the submission of a State of Connecticut Applicant card (fingerprint card-DPS-125C). Fingerprinting can be completed at the Brookfield Police Department on Tuesdays and Wednesdays from 1:00pm to 3:00pm BY APPOINTMENT ONLY. Please call 203-740-4111 to make an appointment or email fingerprinting@brookfieldct.gov.
7. Applicants should be aware that an oral interview would be conducted as part of the background process. The Applicant must submit all the items requested before said interview is scheduled.

8. The following fees will apply; 

a. Application Licensing or Renewal Fee

i. Pawnbroker initial fee $50.00, Pawnbroker Renewal fee $25.00; If such person is also licensed as a Secondhand Dealer for such business the renewal fee and bond is waived for the Pawnbroker License only. 

ii. Secondhand Dealer initial fee $250.00, Secondhand Dealer renewal fee $100.00;

iii. Precious Metals or Stones initial fee $10.00 Precious Metals or Stones renewal fee $10.00 (paid at the police department, cash/check/online);
b. FBI Criminal Background Inquiry fee $13.25, to be paid on-line;

c. State of Connecticut Criminal background Inquiry fee $75.00, to be paid on-line. 

The application packet must include application fees listed above & the bar-code for the on-line payments.
9. The application, advisement of required form(s), fingerprint cards, checks/money orders, bar-codes, a copy of the Connecticut Tax Id, Copy of trade certificate (if applicable), Copy of proof of citizenship required(Acceptable forms are: US Birth certificate, US Passport and Alien Registration card), Four typed character letters of reference mailed directly to the unit, a copy of H.S./College diploma, basic credit score (a full credit report could potentially be requested),copy of a motor vehicle abstract & Operator's  license are to be sent to:

63 Silvermine Rd

Brookfield, CT 06804

ATTN: Records Department 

10. Applicants for licenses that require the filing of a bond are to be included with the application and/or renewals
11. Failure to comply with procedure can result in the delayed process for application approval.

63 Silvermine Road, Brookfield, CT  06804 / Tel# (203) 740-4100 / Fax# (203) 775-4367
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