[image: image28.png]'::. tyler

technologies





[image: image28.png][image: image29.png]'::. tyler

technologies



 
Munis – 
All Products  
______________________________________________________ 
Major Enhancements 
Version 11.0
June 19, 2014



[image: image30.jpg]



TABLE OF CONTENTS
3Munis – All Products

Financials
5
Budget Processing
5
Budget Settings
5
General Ledger
6
CAFR Statement Builder/GASB34 Interface Formats
6
NSFY Prior Year General Journal Entry
6
Fixed Assets
8
Fixed Asset Depreciation Amounts
8
HR/Payroll
10
ESS Benefits
10
Payroll Start and Status, Payroll Earnings and Deductions, Payroll Earnings and Deductions Proof, Employee Update
11
Revenues
13
Permits and Code Enforcement and Central Property
13
Property Tax
15
Print Tax Bills/Statements
15
Utility Billing
17
Export Meter Reading File
17
Settings, Calculate Winter Average
18
System Administration
19
Attachments, Tyler Content Manager
19
Roles
21
System Settings, User Attributes
23
Workflow Business Rules
25



Munis – All Products
The Munis Major Enhancements document provides an overview of the major enhancements for all products for Munis® Version 11.0. 

In Version 11.0, Munis program screens are formatted using HTML5, which provides a new look-and-feel to programs. Highlights of the changes for the Version 11.0 program screens include:

· On-screen access to program enhancements and online help content. 
· A highlighted active tab in programs that organize data using tabs.  
· A simplified navigation bar that provides scrolling through individual records or to first and last records in the active set. 
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When you click the Tyler logo, the Help and Settings options are available. The Help option provides a link to the online help content, the Munis KnowledgeBase, and the About Munis page.

· Help—Displays the online help content for the active program.  

· KB—Opens the Munis KnowledgeBase displaying a list of documents related to the active program. When you access the KnowledgeBase from Help menu, search functionality is not available. 

· About Munis—Accesses program, system, and environment information, including Munis version. The About Munis option is only available on the Help menu. 
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Settings provides the Customize Field Label, View Database Columns, and Clear Stored Table Settings options: 

· Customize Field Labels—Provides the option for customizing the text and ToolTips found on standard Munis screens. This option is only available if the Customize Munis Screen Forms check box on the Munis System Roles screen is selected for at least one role assigned to your user ID.

· View Database Columns—Provides the database headers for the fields on the screen and links to an inquiry-only database schema file for the program. This option is only available if the Allowed to View Database Detail check box in Munis System Roles is selected for at least one role assigned to your user ID.
· Clear Stored Table Settings—Clears personal settings for hidden columns, column layout, sort order, and so on.  

Financials

This section provides an overview of the major Financials enhancements available for Munis Version 11.0.

Budget Processing

Budget Settings

The Budget Settings program contains a Sum Detail Projected to Account Level check box. When this check box is selected, the projected actual amount of next year detail sums to the current year projected actual at the account level. 
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You cannot manually update the projected actual amount at the account level if detail exists for the account. The check box is cleared and is not accessible if your organization has elected to hide the projected actual amounts at the account or detail level.

General Ledger

CAFR Statement Builder/GASB34 Interface Formats

The CAFR Statement Builder/GASB34 Interface program includes a Report Format option on the ribbon. Clicking Report Format displays the Report Column Options dialog box, from which you can select either the 24-column or 30-column format for the report output.
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The 24-column format is designed for use with the CAFR Statement Builder and requires entry of Fund Type as the first field in the output. Any fund that is not marked with a CAFR fund type is marked as Non-Reporting on the output file. The 30-column format is designed for use with the GASB Report Writer. 
NSFY Prior Year General Journal Entry

The NSFY Prior Year General Journal Entry program provides the ability to post current year journal entries for nonstandard fiscal year (NSFY) funds when the standard fiscal year has been closed. 
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In order to successfully create journal entries in the NSFY Prior Year General Journal Entry program, your user role must be assigned the Override Accounting Period permission in General Ledger Roles.

NSFY Prior Year General Journal Entry should only be used to post journals to the periods that occur between the closure of the current standard fiscal year and the closure of the nonstandard fiscal year.

The periods are determined based on the equivalent period value defined for the nonstandard fiscal year fund in Chart of Account Segments. For example, if the first period of the standard year equates to period 10 of the nonstandard year, you must use the program to post journals for nonstandard periods 10, 11, and 12. The posted journals are immediately moved to account history and all balances are automatically updated.

The NSFY Prior Year General Journal Entry can create prior year entries for nonstandard fiscal year journals. To do so, you must enter the nonstandard equivalent period, minus one. For example, if the nonstandard equivalent period is 10, prior year journals must be entered for period 9. During entry of a prior year journal entry, the program sets the value of the Journal type box to A, which indicates that the journal is an amendment. You cannot change this value. 

Fixed Assets
Fixed Asset Depreciation Amounts

A Depreciation Amounts option is available on the ribbon in the Adjustments and Retirements and Fixed Asset Inquiry programs. When you click Depreciation Amounts, the program displays the Asset Depreciation Amounts screen. This screen lists the actual and estimated depreciation for the asset by year for its entire useful life.
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In the Updates to Current Values group, the Asset Depreciation Amounts screen includes the Improvement Value and Useful Life boxes. Entering a value in one or both boxes, and then clicking Recalculate on the ribbon, refreshes the screen to display potential changes to the asset’s depreciation values. These changes are not permanent. To permanently change the depreciation amounts, you must create the appropriate transactions in the Adjustments and Retirements program. 
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HR/Payroll

The following are the major enhancements for Munis HR/Payroll programs. 
ESS Benefits

For life event benefit changes, employees can upload required documentation directly from ESS. When you select a life event, the page refreshes to indicate the type of documentation required. Use the Required Documentation box to navigate to and upload the document. 
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The value for the Effective Date field is the current date, but you can update this. When you click Submit, the program displays a confirmation message. 
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The event detail and the attachment are available in the Munis Employee Life Events program. 
Payroll Start and Status, Payroll Earnings and Deductions, Payroll Earnings and Deductions Proof, Employee Update

The Payroll Start and Status program includes a field next to the Earnings and Deductions button that indicates the number of people who are currently using the program. When you click Refresh in the ribbon, the program updates this value.  
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When you generate the final proof in Payroll Earnings and Deductions Proof, the program checks to see if another user is currently using a program that allows them to change payroll data. These programs include Payroll Earnings and Deductions, Accrual Payroll Buyout, and Benefits Pool Generate. If another user is using one of these programs, Payroll Earnings and Deductions Proof displays an error message indicating that users may be altering data for the payroll. 
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If you click Yes to continue generating the proof, the program generates error log entries.
When you perform an employee update, the Employee Update program returns the same error message if another user is currently using the program. Again, if you click Yes to continue, the program generates error log entries. 

If you attempt to make updates in Payroll Earnings and Deductions once the final proof is generated, the program returns an error and does not let you continue. 
[image: image12.png]Munis (prpyrifm) ® |

. Proof completed or in progress, edits are not available.

(3




Revenues 


The Munis Revenues product contains General Revenues, Property Revenues, and Utility Billing programs. The following are the major enhancements for Munis Version 11.0.   

Permits and Code Enforcement and Central Property
The Application Entry, Complaint/Violation Entry, Inspection Entry, Location Master, and Property Master programs highlight certain field values in red to indicate the status of a record. 

For example, in the following Application Entry record, the program presents the color coding effect where the status of the application in Application Entry is H – HOLD.

[image: image13.png]' | oe
Q@ QE X @R B [ D Rae )

s @ . o B2 Qe 0, sy fEepioe Ownien Gsedery
C oo Ao Dschese Oct kg Bvore-

appicsuon 103

o o0 ez e,
brocince 103 .. Newoumx PO
bscvsnt -
[t peewpnt
foe =
o o remee G0 Hrto
e
"o [ e ]
s 200 w0
Gn Toots wmmomE 80 ) e (65 ESORNTAL®
HANS ME 04006 zoning 'R - SINGLE FAMILY RESIDENTIAL
vtz
Eas— Povomtvn S FEspRALUS
in e
oo
G5 Prerequisites | G5 HazardRestr || G Names. @ Contractors @ Bonds @ SubAddrs | G Text G Plan Reviews || [
outans a5 o  ccnons | @ g ied | P e
5 oor | s[5 omion |85 Onpr s | 5 ovn s | 5 s  owt condins

K < 1oi1 >l




 

The following table identifies field status values in Application Entry, Complaint/Violation Entry, Contractors, Hazard Codes, Inspection Entry, Location Master, and Property Master that are highlighted in red. 

	Program
	Screen
	Field
	Status Value

	Application Entry

	
	Main Screen
	Status
	Hold, Entered in Error, Expired, or Stop Work

	
	Application Permits
	Status
	Hold

	
	Application Names
	Primary Contact check box
	Selected

	
	Application Hazards and Restrictions
	Hold Permits check box
	Selected

	Complaint/Violation Entry

	
	Main Screen
	Hold Permits check box
	Selected

	Contractors

	
	Main Screen
	Hold Permits list
	Hold

	Hazard Codes

	
	Main Screen
	Hold Permits check box
	Selected

	Inspection Entry

	
	Inspection Checklist
	P/F (Pass/Fail) list
	F

	Location Master

	
	Main Screen
	Location Status
	Inactive or Historical

	Property Master

	
	Main Screen
	Status
	Inactive

	
	Building Detail
	Current State
	Vacant, Condemned, or Inactive

	
	Building Systems (Building Detail)
	Required check box
	Selected

	
	Property Master Hazards
	Hold Permits check box
	Selected

	
	Property Master Sub-Addresses
	Child Occupants check box
	Selected


Property Tax

The following changes apply to Munis Property Tax programs. 

Print Tax Bills/Statements

The Print Tax Bills/Statements program main screen is reorganized to group related selection options on the screen and to display the processing options in a condensed format.
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In addition, when you select the Include Associated Bills and the Use Defined Cycle check boxes, the program includes defined cycle bills as part of the prior year bill selection criteria in the report output 

Tax Control Center

When you are running a program from the Tax Control Center, you can return to the Tax Control Center screen to simultaneously run an additional program. Previously, the program ran everything from a single screen, which restricted you from running an additional process until you completed the current process. The updated HTML5 program format allows multiple tabs to be open concurrently, which allows you to perform multiple processing steps at one time. [image: image15.png]RO s ietechcom11.0.70 s i e
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Utility Billing

The following changes apply to Munis Utility Billing-CIS programs. 

Export Meter Reading File

The Export Finals Only, Exclude Previously Exported from File, and Stop Date From/To fields are available in the Export Meter Reading File program.
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If the Export Finals Only check box is selected, the defined account and date ranges are ignored and the program only selects final services for export. In this case, the stop date on the service must fall within the Stop From/To range defined and the Service Import record must indicate Yes for the Final Read. 
If you select the Exclude Previously Exported from File check box and the Service Import already exists, the service is not exported to the file but the final read indicator is set to Yes.
If the Export Finals Only check box is not selected, the remaining fields are not accessible.
Settings, Calculate Winter Average

On the Site Options 2 tab in the Settings program, the Winter Period group includes the Substitute Route Average for Default Usage and Use Unbilled Usage and Update Bill Run options.  
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These options determine how the Calculate Winter Average program processes calc code 75 activity: 
· Substitute Route Average for Default Usage—When this check box is selected, the program uses the route average in place of normal usage if the account does not meet the minimum number of reads during the winter average period or if the account is added after winter averages is run.

· Use Unbilled Usage and Update Bill Run—When this check box is selected, the program uses the unbilled usage when calculating the winter average and updates the supplied bill run/commit with the new winter average to be billed.

If you select both of these check boxes and are using calc code 75, when you update the bill run with the new winter average, the program uses the route average as the winter average if the minimum number of reads is not met or the account started after the winter average program is run.
System Administration

This section provides enhancement details for System Administration, including roles permission changes and Workflow updates. 
Attachments, Tyler Content Manager

For programs formatted in .NET, when you click the Attachments button, the Defined Mappings dialog box displays. If your organization uses Tyler Content Manager, this box provides the available document mappings for the selected program.
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To view an existing attachment, click the mapping from the Defined Document Map list, and then select the file from the list of available files in Tyler Content Manager.
To add a new document, click the mapping name from the Defined Document Map list to open Tyler Content Manager. When Tyler Content Manager opens, the selected mapping is the default mapping for the document to attach. Click New to enable the fields, enter the values for the document you are attaching, and then click Import to attach the file. 
If you are assigned the Maintain Munis-to-TCM Document Types permission in the Roles – Munis System program, the Defined Mappings dialog box includes the Duplicate button for existing mappings. Use this option to create new mappings based on existing mappings; the mapping you create can be edited. 
To create a unique mapping, use the Add New option to assign a unique Munis Mapping Name, select a TCM Document Type, and then define the criteria. 
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The Deactivate option provides users who are assigned the Maintain Munis-to-TCM Document Types permission the ability to disable the selection of a standard Munis mapping. Deactivated mappings can be reactivated at any time. (Note: Standard Munis mappings cannot be deleted.) 
If your organization does not use Tyler Content Manager, the Defined Mappings dialog box displays a list of files currently attached to the selected record. To view an existing attachment, click the file name. [image: image20.png]efined Ma
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To add a new attachment, click Add New in the footer of the dialog box, and then navigate to and upload the file to attach. Once the file is attached, it is included in the File list. Select the Is Public check box to make the file available through programs integrated with Munis, such as Munis Self Service. To delete a file, click the delete button next to the file name. 
Roles

The following permissions are new or modified for Munis Version 11.0. 
	Module
	Field
	Description

	Accounts Payable


	View Employee Vendor Reimbursement Addresses 
	This check box, if selected, grants users assigned to the role the permission to view vendor reimbursement addresses. The default value for this check box is not selected. This permission is intended for use by organizations who do not use Employee Expense and who reimburse employees as vendors for expenses. This permission works with the Employee Reimbursement Vendor Type list in Accounts Payable Settings.

The Vendor Maintenance Access by Type list is available on the Data Access tab. This list defines the vendor types to which the user role has access: All, None, or Limited. If Limited is selected from the list, you must enter at least one range of vendor type codes to which the role has access.

	General Ledger


	
	The General Ledger Roles program provides an Override Cash Amounts check box. The default value of the check box is not selected. 

When the check box is selected, users assigned to the user role have the ability to proceed with transactions that fail a cash validation check. 
Cash validation checks are a feature intended for use by El Dorado County. 

	Project Accounting 


	Maintain Grant Balance Sheet 
	If selected, this check box grants users permission to maintain balance sheet accounts associated with a grant. 
Note: This check box is only accessible if the Maintain Grants check box is selected. The default value for this check box is not selected.
This option is intended for use with future functionality. 

	Requisitions


	Verify Released REQs
(Modified functionality) 
	When this check box is selected and a user has unreleased requisitions, the Requisitions program includes an Unreleased REQs option on the ribbon. Selecting this option displays a screen that lists any requisitions that have not been released. The screen provides the option to release one or more requisitions.
Note: Formerly when this check box was selected, the Requisition Entry program displayed a prompt when you attempted to exit the program and you had unreleased requisitions. 


System Settings, User Attributes

The System Settings program includes the Munis Access button, which allows you to disable access to Munis, but also allows you to specify exceptions to the disabling process.
When Munis is accessible to all, the Munis Access button displays a green indicator.  
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When you click Munis Access, the program displays the Munis Access screen. 
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To disable access, click Limited. When you do so, the screen refreshes to automatically identify root user IDs as exceptions to the disabling process.
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In the Role Exceptions group, click the field help button in the Role Key box to select roles that should be excluded from the disabling process. In the User Exceptions group, press Tab to move to the next available User ID box to define additional user IDs that should be excluded. 
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When you establish exceptions, the Munis Access button in System Settings displays a red indicator. 
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To reset the Munis Access to all users, return to the Munis Access screen and click Full.
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In the User Attributes program, the Temporarily Disabled option is removed from the User Account Status list. The only option for disabling Munis is through the System Settings program. 

Workflow Business Rules
Credit transactions, that is, transactions for amounts less than zero (0), flow through amount-based workflow types (such as AMT or SOA) for process codes API – AP Invoice Approvals and APC – AP Purchasing Cards.   
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This change also applies to global business rules and the Workflow Central application. 

For more information, visit www.tylertech.com. 
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